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In a Nutshell...Year End Processing should NOT be a stressful event!

Daily/Weekly activities are processed in a timely manner...Including but not limited to the following:
* Validate Shipments, Enter Receipts, Enter and Post Invoices/CM’s/Returns (Purchasing, Sales, AP/AR, etc)
* Enter and Post Payments -
s Close / Finalize completed WO's e - -
*  Run FUNSTKACC / FUNWIPACC and closely monitor for erfore‘&’- el N N
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* Run financial reports.

IMPORTANT REMINDER: Make sure the Accounting Task is Active, no Suspended Journals, etc at all times
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Important Date Parameters

Al > Setup > General parameters

Parameter values SAGE
Chapter Legislation Company Site
Sup
SUDEnSLar
Group
CEF

Deefauit values

Q 10 Results Display: 20 = 7

1 CR‘“DEF Default country us Qs Folder

2 DATEDEBDFT Default stari date 01/01/2017 Q= Folder

3 DATEFINDFT Default end date 12/31/2017 Q= Folder

4 DATSTADER Statistical start date 01,/01/2017 Q= Folder

5 DATSTAFIN Statistical end: date 12/31,,2017 Q= Folder

[ I ENDDAT End date 12/31/2025 ] Q= Folder
7 ELRG Furo code EUR Q= Folder

8 ELRGCOD Furo calculator cade EUR [o == Folder

9 LAMGUAGE Default language ENG (o= Folder

10 STREAT Ltart date 01012015 Q= Folder

ENDDAT (General level) — This parameter should be set several years into the future. It is compared with the System date when logging into X3 and if “Todays
Date’ > ENDDAT, users will not be allowed to perform any functions. This parameter is not dependent on FY creation

DATEDEBDFET / DATEFINDFET (General and User levels) - These parameters are used to define the date range in functions where a date range is required.
For example: Financial > Inquiries > Accounts. These dates are dependent on the FY being created.
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Important Accounting Parameters

Al > Setup > Generzl parameters

Parameter values SAGE
Chapter Legislation Company Site
CPT
Accounting
Group
Iy

Fingncial year end

= Q
1 Analytical carmy-fonwand Yes O = Folder
2 FRWIGAC General carmy-forwand Yes [ = Folder
3 GAUFYCL Chosing document FIvCL O E= Folder
4 GALIFIYEM Fiscal year end journal FIYEMN O E= Folder
s SALFIYRE Results jourmna FIYRE  E= Folder
[ GTECLOT Year—-end jourmal type MNEWPR O E= Folder
7 SGTECLO1O Year-end journal type O E= Folder
E] GTECLODZ2 Year-end: journal type O = Folder
a GTECLOS Year-end journal type O = Folder
10 SGTECLOS Year-end: journal type O = Folder
11 GTECLOS Year-end: journmal type Q = Folder
1z GIECLOE Year-end:journal T¥ype  E= Folder
12 GTECLOT Year-end: journal type O = Folder
14 GIECLEOS Year-end: journal fype O = Folder
15 GTECLEOY9 Year-end: journal type O = Folder
16 GTEFRW Carry-fonaard joumal type MEWPR O B Folder
17 GTEFRW O Carry—forward jowrmnal type NEWPR O E= Folder

GAUFIYEN = FIYEN (Automatic Journal to calculate Opening Balances)

*  GAUFIYRE = FIYRE (Automatic Journal that rolls Income Statement accounts from 9999 (Suspense) into Retained Earnings)
+ GTECLOO1 = NEWPR (Document Type used for posting New Period je’s that are created during the Fiscal Year End Close)
* GTEFRW1=NEWPR

* GETFRW10 = NEWPR



‘NEWPR’ Document Type

Document types

0000

Lepislation

| usa, |

Entry type *
| NEWPR

Journal
Code must

MNew Perioa

Shart description *

ACCESSIBILITY

Description #

| News Pericd /

DEMTIFICATION

Group

JOURMAL CATEGORY

be ‘Open’

Manual numbers ¥ Active
Default journal Access code
| NEVWPR | |
MNew Perioa
Seauence number Define ‘NANEW’ petdtrem
e e sequence no. Typically I

starts with ‘NPxxxxxx’.
If multi-company,
suggest inserting Co
value

I

AUTHORIZATION

MANAGEMENT

Simulation
| Actual
Template

Off-balance sheet entries

Period

Carry forvmrd

BB . 10Results Display: 10

Reminders

Fees declaration

Tax onissue

Tax on payment

Open item management

Payment method

# Expense creation

Rate type

Rate date

Openitem type

Treasury open items

1 Sales N
z Purchasing Ma
£l Treasury Mo
4 Misc. Operations 1 Mo
E Misz. Operations 2 Mo
E Mise. Operafions 3 Mo
7 Carry-fornand Yes
£l Misc. Operations 4 Ma
® General Journal L] Set unused Ledgers
10 Misc. Operations § Mo
= None
Authorization
Authorized
Mone
3 1as Mone



Account Classes

All GL Accounts must be assigned to an Account Class

All> Setup > Financials

Account classes

Category type

Carry forward

Default sign

7 Results Display: 25

Analytical sign

Legislation
UsA
LS4
Parameters
E Q
Descripticon

1 EF 1 Aszat

: = 2 Liability

» (& 3 Equity

4 H 4 Revenua

s [EF & COGs

e B 7 Expenss

7 [EF s Jither Income & Expense

il

il

&l

il

il

i

il

Mormal

Mormal

Mormal

Mormal

Mormal

Mormal

Mormal

ez

Yes

ez

Debit

Credit

Credit

Credit

Debit

Debit

Debit

* Expenss
* Expenss
= Expenzs
= Revenue
= Expenzs
* Expenss

= Expenzs
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Analytical Dimensions

All > Commen data > G/L accounting tables > Analytical

Dimensions SAeE
Q000

Trumps the Dimension Type
‘Carry Froward’ setting and
should = Yes if the
Dimension is used on
Balance Sheet Accounts

Dimension type Dimension *

DPT KITCH Q= Kitchen =
Department Kitchen

eh S el Pyramids

Accessibility Management

Access code /
[ Active Q S = [ Carry forward
Company/5ite/Group Description
| Q = | [w Budget tracking
Validity start date Validity end date
| = | i [» Chargeable

Restriction code

| Q5 =]

Other dimensions
Q

- Other dimension Default dimension Description
1 \ E \ E

Nonfinancial units
Q e

Monfinan... Drescription Quantity
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Accounting Task

Formally known as the ‘Journal Status Monitor’

« Journals on Hold should = 0 (typically clears automatically when all pending journals are posted)

» Suspended Matching should = 0 (typically clears automatically when all matching is completed)

(SRR R LTI T (FEIE) AT 2 AT (NIRRT EENLTS IFIU LT UL EERRT S || FFRLFIFAVIL ] =5 U I JEE arnNy T IAARRRS | JEEUT TITUd AISILg

0

Al > Usage > Batchserver

- Accounting task ek f“
i Close page §

| | List : 1
#  Run now i

A o F

qQ ¥ d Stop |

Task status Query Status Jounals .. | Matching Update E

- T i a i i-‘ - |

1 ACCENTRY Ative 880 Inprogress 11072 14 0 (R @@ @ |

- .

g b Utilities :

) Help I
—
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Terminology Lesson
'Soft Close’ vs 'Hard Close'

‘What is a Soft Close?

A Soft Close is achieved by running the Year End Simulation function (SIMULFINES) which sets up the Trial Balance for the ‘next’ or ‘new’ year by rolling
the Opening Balances and Retained Earning into the new year without creating the New Period journal entries. In other words, it truly ‘simulates’ the
closing of the Fiscal Year.

The current Fiscal Year status is still Open and does not require the Periods to be a closed status.

The Year End Simulation function can be run as often as needed when activity has been made to the ‘previous’ year.

What is a Hard Close?

A Hard Close actually changes the Fiscal Year status to ‘Closed’ and updates the account values accordingly by producing a New Period journal entry.
All previous Fiscal Years and Periods must be closed, the ‘new’ year must be in an Open status with at least the first Period in an Open status.

Once the Fiscal Year End function (FIYEND) is run and the year is closed, no further activity can be posted to the year although X3 provides a Re-open
Year function (OPNFIY). This function will actually delete the existing New Period journal entries and requires the Fiscal Year End function to be run
again to close the given Fiscal Year, thus creating new New Period journal entries, reflecting the new activity entered.

ERP X3 does NOT require to the Hard Close of a Fiscal Year, but it is highly recommended to Close your Fiscal Years. The ‘Closing’ process updates
records and clears out opening balances for inquiry and reporting purposes. For example: if you do not Close your fiscal year, the Sales gl account
inquiry will show a balance from the beginning of time.
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The ‘Year-end Simulation’ function is used during a Soft Close

No journal entry is created, but opening balances have been updated to the New Year
This process must be re-run any time there is a change made in the prior fiscal year

You will always run the process using the "new" or "next” fiscal year (i.e., the fiscal year
you want the Opening Balances updated for).

You will want to run General Balance and Analytical Balance during normal Soft Close
processing although although there are certain situations this may differ.

|
Al > Financials > Utilities > Closing i i
Year end simulation SAGE _ ,
Ledger ]
| Lega Close page
z: 1
.
Criteria B :
Company # Legislation p Utilities {
[ All companies GMM q E USA p Help i
GMM UsA
Fiscal year Start date End date 4
fqe 01/01/19 12731119 |
c : i
Selection
|
[+ General balance [+ Analytical balance I
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A word about Period Closing...

Closing your periods 1n a imely manner throughout the year 1s crucial, 1t
prevents accidentally posting journal entries to prior periods as well as
reducing the time 1t takes to actually close the IFiscal Year.

Use vour checklists to ensure proper Period Closing processes h
C()mpleted! We will be providing detailed Period Closing checklist at the end of this presentation.

Making sure that all the items on your checklist are completed will also help

ensure a smoooooth Year End Close!!



Reports (Period & Year End)

Monthend / Year End Report Samples to run after a close
» Stock Status Report
« WIP Valuation Report
« Aged Trial Balance for all collectives (AP/AR/etc)
 Trial Balance
* Financial Reports (FDE, SEI, etc)
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Create the New Year & Periods...

All> Common data > G/L accounting tables

Fiscal year management
0000

Company * Ledger type *
MM Q 2 Lega
Ginas Company
Details
Q 5 Results Display: 25 ~
Description Short description S Closing date
1 1. Fiscal Year 12015 FY12015 a101115 1231115 [ Closed
2 2: Fiscal Year 2 2016 F¥2 2016 a101t1e 12431116 [ Closed 09/30118
3 3 Fiscal Year 3 2017 FY3 2017 A1/01717 123117 B Closed 12012118
4 4 Fiscal Year 4 2018 FY4 2018 a1/017148 12/3118 B Open
5 5. Fiscal Year 52019 FY5 2019 01401419 12/31119 E  Open
3

Close page
-9 pag

Fiscal year
Opening
O-go®

i\ p Selection
i p Utilities
& p Help

You must have the ‘New’ Fiscal Year created and in an Open status prior to a Soft Close or Hard Close of

the current year.
1. Create the New Fiscal Year by clicking on the Fiscal Year option
2. Open the New Fiscal Year by clicking on the Opening option
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Create the New Year Periods...continued

All > Common data > GrL accounting tables

Periods
OO0 00O
Compamy + Ledger type Fiscal year
m aQ = Legal - | 5 O = |
Girmas Cormparny”
Fiscal year start Fiscal year end Fiscal year status
o1,/01,719 12/3119 | Open |
Cretails
Q 12 Results Displayr 25 - "
Perod status Stock stabtus Closing date
1 21,08 7201:9 01 /3 12019 = Open Open -
2 Q20152019 02/28,2019 = Mot cpen w Open —
3 OFS0T 20719 03/30.°2019 = Mot open Open -
4 24/0% 72019 4/30,2019 i Mot open Open l
5 O5/ 082010 05,/31,/2019 = Mot open Open -
(5 2&/0172019 06/ 30, 2019 = Mot open Open e
T Q7 OR£20710 o7/ 31,2019 =0 Mot open Open -
B 28,01 :20719 08/ 31,2019 = Mot open Open s
9 O9/01 /2019 09/30/2019 =1 Mot open Open -
10 10020719 10312019 =1 Mot open Open =
1hl 11020719 11/30,°2079 =0 Mot open Open -
12 1200220719 12/31,2019 = Mot open Open =
13 i k—) -

Period 1 of the New Fiscal Year MUST be in an Open status because this is where the New Period journal entries are created with a date of the first
day of the Period 1. If Period 1 is not Open you will receive an error message during the Fiscal Year Close.

It is NOT necessary to Open all of the periods of the new year, in-fact this is not recommended. If the Period = Open, then transactions could
accidently be dated/posted to future periods. Please see my HTG How to Open Fiscal Periods to explain this process in detail.

* Note: If the periods are already in an OPEN status, please contact Nextec Support to change the settings to Not Closed as this will require a
minor status change to your system.
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Close Period 12 of the previous year

Using your Period Close Checklist, you will now be ready to close Period 12 of the ‘previous year'.
A few tid-bits....

« The CLOPER Report — this report is used for Period Closing, not Year End Closing. The report will list any errors or incomplete
transactions that need to be addressed prior to closing a Period.

Al = Reports > Reports

Enter report parameters
OO0 0O

Report code

| CLOPER Q. = Pre-closing werification

Parameters
Q

Parameter tithe

COMParty Single SRR

12/31/2018

fil

Date range Range 12012018

Ledger Single Legal

W W W
ppoo

fil

Bow N o=

Print selectkans= Single es

*  When closing Period 12 of a Fiscal Year you will receive this message...NOTHING TO WORRY about! This simply a WARNING that
you are attempting to close the LAST period of a Fiscal Year.

Line 12 Close the last period of the Fiscal Year 1

=~ @D

7 | Ne>ec.



Fiscal Year End (FIYEND)

Can be run for a single company or multiple companies

Can be run for a single Ledger or all Ledger Types

The ‘New Fiscal Year’ is displayed

If All Ledger=No the New Period Document Type and Journal Type is displayed.

The Closing Document and Closing Journal should be blank (controlled in the Ledger setup)

Can be run in Simulation mode to display the New Period JE that will be forthcoming at actual close *

When run in Non-Simulation mode, the New Period Journal Entries will be created and displayed in the log file

NOTE: Year End and Period errors can be challenging. Please contact Nextec Support if assistance is needed working thru any processing
errors during these processing.

LAl IS RE RE—re e = L L AL s )

All > Financials > Closing processings

Fiscal year end

Selection
Q e
Company All led... Ledger Mew fiscal year AMX document AMX journal Closing docu... Closing journal
1 GMM Q = No » Lega - 0101419 newrr Q 2= |l Q = Q = Q =
2 Q = - - Q = Q = Q = Q =

[« Detailed log file [ Simulation *

15 | NE>TeC,



What do the New Period Journal Entries Represent?

Running the Year End Close function will produce at least 2 NPxxx JE’s based
on your particular settings in the Ledger setup

* The first NPxxX je

« Calculates/updates all the Opening Balances for the Balance Sheet accounts. What
you see are actually the ‘Opening Balances’ for the new year!

* Prepares rolling Income Statement accounts into the Suspense Account

* The second NPxxx je
* Rolls the Suspense account into the Retained Earnings gl account
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Sample Year End Journal Entry #1 (NPxXx)

All > Financials » Journals

Journal entry NATPG : NA 1 page column entry
oo 00

+

Site
[531

Date +
[e10118 =l

Number

MPODIIO9

Transaction
MNATPG

Catagory * Status *
[Actaal - Final
Source document
[ran
Dotument date
Currency
-] usD

Default due date

[o101018

Reference

[ran

Rewversal *

[ne

Drefault description

[cary—foreara

» B2 531 (= (=1 29955 (=1

z B s31 Q E= Q B | 10100 Q =

3 = s31 o B AR Q B | 1z100 (==

+ BE= s31 o R AR @ FR | 12100  E=

s B 531 QL B AR Q B | 12100 (==

e E 531 (== Q B | 12400 (==

z B 531 (== Q B | 15100 Q E=

s B s31 (== Q B | 15200 < E=

= = 531 o = Cy FR | 15300 Q. =

w B 531 Q. = Q B | 18100 Q. =

1 = 531 oL B AP Q B | 20100 Q B 51001
12 BB 53 o B AP Q B3 | 20100 Q B 51002
13 = 531 o B AP @ = | 2o o B 53101
e B 531 o =R AP o FR | 20100 O = 53102
s = 531 QL R AP Q1 B | 20100 QL R 53105

PLOODDLDODDDLDLPDDDDOD

2739

1160

4231.27

¢
b
3
H

3
W
o

5.

Suspenss scoount
Canny-forward antry

Canny-forward antry

-forward entry
Cany-forward entny
Canmy-forward entry
Canny-forward entry
Canny-forward encry

Canry-forward entry

~forward sntny

Canny-forward antry

Canny-forward antry

Ca

Forward entry

Camy-forward sny

pPPODRDODDODDDDDDDD
i
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Sample Year End Journal Entry #2 (NPxXx

All = Financials =

Journal entry NA1TPG : NA 1 page column entry

0000

Joumnals

Sita + Entry type + Number
[s21 Q =] [nEwer NPOODOT0 Q =
Date + Journal * Transaction
[o101116 ) [rEwer NATPG
Category + Status + Default due date
[Actaal -] Fina - 01/01/16 =]
Source document Reference
[ran | [Ran
Document date Rewersal + Reversal date
[ - —
Rate type + Currency Default description
|Dai y rate - | UsD a3 B |Carr‘,'-"cr\.‘{a rd
52 Q
Site Cril. Description E Cnit Account
1 B 53 Q = 0, FE | 99955 Q = Q Bl Cam ward antry Q = Ex
z B s Q = E= | 32000 Q = Q 423127 B Camry-forward Q = ==
4
Total debit
423127 usD
Total credit Ealance
423127 usD



Tid-bits regarding the Fiscal Year-end Function

No need to have all users logged out of X3 to run the functions associated with Year End...thatis

depending on the version you are currently running (typically V7 and higher)

The fiscal year-end function closes the year by setting the flag to “Closed”

It creates the “New Period” journal entries.

This process is considered the “hard” close in X3 since the Fiscal Year flag is set to ‘closed’.

NEVER NEVER NEWVER modify or reverse a NP journal entry!

| will also be providing a HTG - Fiscal Year End Processing at the end of this presentation.

Remember: you can run the FYE in Simulation mode if desired, but remember to run again to create NP JE's and close
the year.
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Tid-Bits Continued...

If adjusting entries are needed after the Fiscal Year has been closed...Use the Reopen Fiscal Year function which will delete the NP je’s (the
Accounting Task MUST BE ACTIVEL!)

X3 provides functionality to easily reopening a Fiscal Year

&l > Financials >  Utilities > Closing

Reopen fiscal yvear

Ledger type

1 Leqal g 3 OIDASTT LEIFAAT

W Log Tile

And functionality to easily reopen closed Periods

All > Financials > Utilities > Closing
Reopen period

Company *

|GMM Q =
Giras Cormpany
Selection
Q e

Ledger type ¥/ Period start date Period end date

1 Lega I G2ioisis 12/31/18

DON'T forget to reclose the Period and Fiscal Year after you have made your adjusting entries...©
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Other Year End Considerations

* Budgets
« Update Standard Costs
« Update BOM'’s, Routings, etc

« Cost Rollups / Transfers (used to Copy/create new costs and run
the Inventory Valuation Report for accuracy)

* 1099 Processing
* Eftc...
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Cost roll-up and transfers

A cost roll-up will adjust Can be done in a A cost roll-up should be

the product for any simulated cost roll-up. done when any of the

material, labor, machine A simulated cost roll-up above change; however,

or overhead changes allows the user to see In a standard cost

that will affect the Bill of what effect the new environment it is

Material standard cost would recommended a cost
provide. roll-up be done at least

once a year.
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1099 Processing

X3 provides for 1099 processing and reporting, including forms

Setup is done within the Supplier on the Financials Tab or this information
can default from the Supplier Category and will serve as the default 1099
flag during invoice entry

Ability to uncheck 1099 at the invoice level

Ability to enter balances if going live in the middle of a year
Calculating 1099 function

Printing forms and reports

Don’t wait until drop-dead date to TEST...especially form printing!!
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1099 Processing — Found on the Declarations menu
Advise to review 1099 process prior to Drop — Dead Date!

Linited States

setup

1028 beginneng balancs
Supplier 1020 box

1028 box

Processings@ !
Calculate 105889 oaym
1028 paymeant summmnsry
10298 generation
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Additional X3 Financial/Utilities

These utilities should be thoroughly vetted in a test environment prior to using on you
live data so you will gain a full understanding of the functionality and limitations of each.

* Account Merge
 BP Merge

 Control Account Transfer
* Resynchronizations — use with caution



Questions?




Thank you.

Gina Mertens

gmertens@nextecgroup.com



